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Casper Colosimo & Son, Inc. 

Since 1948 

Casper Colosimo & Son, Inc. is a 3rd generation, family owned 
company that has been in business for over 70 years 
specializing in underground utility construction, including 
services for oil and gas, paving and landscaping restoration. 

With every project, Casper serves as the entrusted, full-
service partner with our clients, providing consistent quality 
work with a focus on the safety of our people and the 
satisfaction of the communities in which we service.  

Casper Colosimo & Son, Inc. was formed as a partnership in 
1948 by Frank Colosimo and Joseph Casilli and later 
proceeded by Frank Casilli.   Now on our 3rd generation of 
owners, the company has grown to more than 200 employees 
with offices in Pennsylvania, Maryland and Virginia.  

Despite many changes in our industry since the company’s 
formation, our success largely comes from using a values-
driven, hands-on management approach, maintaining a 
culture that commits to excellence in every area. 
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Committing to a Culture of Safety  

It is the policy of Casper Colosimo & Son’s leadership and 
employees to conduct our business in a responsible manner 
with regards to safety, social responsibility, and 
environmental health. With safety as a core value of our 
organization, we aim to provide a service to our customers in 
a safe productive manner. 

We believe an incident and injury free workplace is 
completely achievable, and we are fully committed to 
providing a safe work environment for our employees, 
clients, and communities in which we service. This level of 
protection and awareness is only achievable through a 
shared vision and commitment from every employee. Safety 
will be a cornerstone of our company through a dedicated 
effort of leading by example, employee training, awareness, 
and improvement. 

Safety Policy Statement  

The management of Casper Colosimo & Son, Inc., herein 
referred to as “CCSI”, is committed to providing our 
employees with a safe and healthful place in which to work.  
To this end, every reasonable effort will be made in the 
interest of accident prevention, fire protection, and health 
preservation.  It is the policy of the company that employees 
report unsafe conditions and do not perform work tasks if the 
work is considered unsafe.   
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Employees must report all accidents, injuries, near misses, 
and unsafe conditions to their supervisors.  
 
The management concept of CCSI is production with safety.  
When production with safety is achieved, production with 
efficiency is attained simultaneously.   
 
Employee recommendations to improve safety and health 
conditions will be given thorough consideration by our 
management team.  Management will give top priority to and 
provide the resources for the correction of unsafe conditions.  
Similarly, management will take disciplinary action against an 
employee who willfully or repeatedly violates workplace safety 
rules.  This action may include verbal or written reprimands 
and may ultimately result in termination of employment. 
 
Each employee is responsible for wholehearted cooperation 
with all aspects of safety and health, including compliance 
with all safety-related rules and regulations and for 
continuously practicing safety while performing his or her 
duties. CCSI also expects the full cooperation of all 
subcontractors and their suppliers in monitoring, supervising 
and enforcing their own safety programs. 
 
The primary responsibility for the coordination, 
implementation, and maintenance of our workplace safety 
program has been assigned to our Safety Director. 
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Management will be actively involved with employees in 
establishing and maintaining an effective safety program.  
 
Our Safety Director and other members of our management 
team will participate with you or your supervisor in ongoing 
safety and health program activities, which include: 
 
• Promoting safety participation 
• Providing safety and health orientation, education and   

training 
• Reviewing and updating workplace safety rules 
 
This policy statement serves to express our commitment to 
and involvement in providing our employees a safe and 
healthful workplace.  This workplace safety program will be 
incorporated as the standard of practice for CCSI. 
Compliance with the safety rules will be required of all 
employees as a condition of employment. 
 
Safety Responsibilities   

It is the desire of Management to protect employees from 
accidental injury and damage to health while working for 
CCSI. This matter must receive top priority attention from all 
levels. Safety is the functional responsibility of each 
Supervisor who has the right to demand safe operations.  In 
addition to responsibilities of Supervisors, each level of CCSI 
is accountable for safe performance. 



                                    SAFETY PROGRAM  

 6 

 
 
Duties and responsibilities of all personnel under CCSI’s 
safety program are as follows: 
 
Management’s Responsibilities   

At CCSI, we believe a strong safety culture starts at the top.  
 
The most important element of effective loss control activity is 
the leadership and support of management.  The 
management of CCSI is committed to providing a safe, 
healthful workplace, and supports a loss control safety 
program that is focused on proactively preventing incidents. 
 
CCSI will directly and indirectly convey this attitude to 
employees and to subcontractors. 
 
Management’s responsibilities in loss control are to: 
 
• Adopt and implement an effective loss control safety 

program. 
 
• Inform all employees that a loss control safety program 

has been adopted and strongly urge all employees to 
familiarize themselves with the program and support the 
program to reduce accidents. 

 
• Actively support the program by personally following safe 

practices and encouraging others to do so.   
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• Management is to set the example for all employees. 
 
• Appoint an individual who will be responsible for 

successful operation of the program. 
 

• Foster a proactive, safety minded culture by encouraging 
the reporting of unsafe conditions, and ensuring timely 
investigations and corrective actions. 

 
• Provide employees with safe tools and equipment to do    

the job required. 
 

• Participate in the employee safety committee. 
 

• Periodically review accident records to determine if the 
loss control plan is effective. 

 
• Periodically review progress and reemphasize 

management’s support for the program. 
 

 
Safety Director’s Responsibilities  

In order for the CCSI safety program to be effective, the Safety 
Director shall be assigned full responsibility for safety 
activities and shall have the authority to carry out the safety 
program. The Safety Director shall be continually alert to 
hazardous conditions and correct them.  
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The duties and responsibilities of the Safety Director are 
as follows: 
 
• Develops, coordinates, administrates, and executes the 

safety program for CCSI.  
 
• Provides all levels of management the services and 

technical advice needed for proper administration of the 
Safety Program. 

 
• Provides Superintendents and Foremen with technical 

and regulatory information relative to their safety 
activities. 

 
• Advises all levels of management on matters pertaining 

to safety, to include establishing a “chain of command” 
and a network to communicate safety matters within the 
organization. 

 
• Develops and implements meaningful and informative 

safety training activities for employees. 
 
• Periodically audits the company’s overall safety 

performance and discusses findings with all 
management levels. 

 
• Keeps complete records for safety and hazardous 

substances for all company projects. 
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• Prepares and distributes regular monthly reports to 

management on safety progress. 
 
• Schedules, coordinates and conducts safety training for 

project management, foremen, and field personnel. 
 

• Schedules quarterly safety inspections made by others 
for the purpose of discovering and correcting unsafe 
work practices before they cause accidents. 

 
• Develops technical and internal programs to identify and 

remove physical hazards from the jobsites.  
 
• Formulates, recommends and administers approved 

changes to the accident prevention program. 
 
• Maintains an adequate accident-report system, 

personally investigating serious accidents and taking 
corrective action to eliminate accident causes. 

 
• Schedules unannounced inspections as a follow up to 

site Foreman’s inspection in order to observe unsafe 
conditions or work practices. 

 
• Ensures there is full compliance with applicable Federal, 

State and Local regulations. 
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• Manages and participates in all interactions and 

inspections with regulatory agencies. 
 
• Recommends programs and activities that will develop 

and maintain incentives for the motivation of employees 
in safety. 
 

• Recommends to management disciplinary procedures 
for repeated violators of safety rules. 
 

• Maintains all records of accidents that have taken place 
during company operations on forms designated by 
OSHA, insurance companies and other authorized 
agencies. 

 
• Processes all paperwork associated with accidents, on-

site inspections and in-house audits. 
 

• Maintains permanent records and company files. 
 
• Prepares all notices required by OSHA, State and other 

appropriate agencies for posting at each construction 
project location in accordance with designated time 
regulations. 
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• Implements and manages the Company’s Safety 

Incentive Program and Foremen’s 
Performance/Incentive Program. 

 
Superintendent’s Responsibilities   

 
Accident prevention is a management function.  It is the 
responsibility of the Superintendent to ensure that 
construction personnel work safely and have a safe 
environment in which to work. 
 
The duties and responsibilities of the Superintendent are 
as follows: 
 
• Actively supports jobsite safety by including safety as a 

part of pre-job planning and scheduling. 
 
• Evaluates job specifications for potential safety and 

health hazards and reviews them with the Safety 
Director. 

 
• Actively supports and participates in the implementation 

of safety program on the job. 
 
• Requires Foremen to coordinate and communicate 

jobsite safety and health control measures among 
employees and other contractors on the job. 
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• Is familiar with safety regulations and directs and 

coordinates safety activities within and related to area of 
responsibility. 

 
• Ensures that safety equipment is available and that 

storage locations are clearly designated. 
 
• Conducts periodic safety inspections of work areas as 

requested by Safety Director, directs corrective action for 
unsafe conditions noted and informs Safety Director of 
inspection results. 

 
• Ensures that Foremen are aware of and comply with 

requirements for safe practices and conditions to be 
maintained on jobsites.  

 
• Reviews all accidents with Foremen.  Submits full report 

to Safety Director and assures that corrective action is 
taken immediately to alleviate the cause.   

 
• Requires all subcontractors’ personnel to comply with 

applicable safety regulations. 
 
• Provides information and recommendations to the 

Safety Director concerning safety matters. 
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Foremen’s Responsibilities   

 
Foremen have an important responsibility for safety in their 
areas. The Foremen are indispensable to effective safety loss 
control, for they are the immediate contact and the immediate 
control. 
 
In the final analysis, the safety program succeeds or fails 
according to the interest and effort that the Foremen put forth. 
Foremen must understand their responsibility for safe working 
conditions and safe work practices on their jobsites. 
 
The duties and responsibilities of the Foremen are as 
follows: 
 
• Actively participates in all pre-job planning activities. 
 
• Is familiar with and enforces safety regulations 

applicable to company operations within area of 
responsibility. 

 
• Completes accident report forms and notifies the Safety 

Director within 15 minutes of the injury for direction on 
post-accident drug testing. 

 
• Develops a thorough knowledge of the hazards involved 

in every operation within their craft, and how hazards can 
be controlled. 
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• Foremen shall conduct the following job specific 

checklists on a DAILY basis;  
o Job Hazard Analysis  
o Trenching and Excavation Safety  
o Rigging Safety  
o Confined Space Entry Permit  
o Hot Work Permit  

 
• Foremen are required to submit monthly toolbox talks 

and jobsite safety inspections to the Safety Director by 
the 5th of every month.  

 
• Instructs all persons within area of responsibility in job 

safety and health requirements and insists on 
compliance. 

 
• Ensures that the Safety Program is on site and is 

reviewed by all personnel. 
 
• Posts all required compliance and safety materials. 
 
• Corrects and coordinates safety activities within area of 

responsibility to include motivation of employees for safe 
work practices. 

 
• Ensures that safety devices and proper individual 

protective equipment is furnished and used correctly by 
persons under his supervision.   
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• This includes hard hats, reflective vests, safety glasses, 

etc. 
 
• Collects and maintains emergency contact information 

for employees.  
 
• Conducts, supports, and participates in jobsite safety 

meetings and maintains attendance list of each meeting 
for Safety Director’s review. 

 
• Instruct all employees under his or her supervision in the 

safe and correct methods of performing the work, 
including follow-up activities to make sure that those 
procedures are properly completed.  

 
• Regularly inspects and maintains physical properties to 

ensure that good housekeeping practices are followed at 
all times and that mechanical failures do not occur. 

 
• Provides workers with safe tools and equipment to 

perform their jobs. 
 
• Personally, investigates all accidents and corrects any 

unsafe practices and conditions to prevent occurrence. 
Any corrective actions needed, which are beyond his 
control, are to be reported immediately to the Safety 
Director. 
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• Promptly reports all accidents and near misses to the 

Safety Director. 
 
• Reviews accident reports with follow up or corrective 

action. 
 

• Sees that injured workers promptly receive first aid or 
medical attention. 
 

• Accompanies or designates a company rep to escort the 
injured employee to the treatment center. 

 
 

• Ensures that post-accident drug testing, when warranted 
or directed by the Safety Director is completed within 24 
hours. 
 

• Sets a good example by following good safety practices. 
 
Employees’ Responsibilities   

 
All employees need to know the company safety program, 
policy and rules so they develop the proper safety attitude.   
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The duties and responsibilities of all employees are as 
follows: 
 
• Becomes familiar with and complies with proper safety 

and health practices. 
 
• Observes safety rules, including use of required safety 

devices and personal protective equipment, at a 
minimum, a hardhat, class 3 reflective vest, work boots, 
and safety glasses must be worn at all times.  This is a 
condition of employment and will be enforced as 
part of the company’s disciplinary program. 

 
• Inspects their tools, equipment, and personal protective 

equipment before each shift to verify satisfactory 
condition and identify if any damage or defects are 
present. 

 
• Notifies supervisor immediately of unsafe conditions and 

acts. 
 
• Reports accidents and near misses to supervisor at once 

no matter how minor so that they can be prevented from 
recurring and/or causing more serious injury or damage. 

 
 
 
 
 



                                    SAFETY PROGRAM  

 18 

 
Subcontractors’ Safety Responsibilities 

 
The concern for our fellow employees must be communicated 
to our Subcontractors working on our projects.  It is imperative 
that we observe our Subcontractors’ operations and where 
deficiencies are located, identify them to the Subcontractors, 
as well as to our Safety Director. 
 
All contracts initiated to Subcontractors require that Federal 
and State laws concerning safety be observed by the 
Subcontractor.  Failure to fulfill this requirement is a failure to  
meet the conditions of our contract.  Safety on the project 
extends through all Subcontractor operations, as one unsafe 
condition unattended generally encourages deficiencies in 
other areas. 
 
Safety and Health Training  
 
Training and education cannot be over emphasized as a 
means of learning the safe approach to employee work effort, 
as well as what to do in case of an accident. 
 
Each new employee will be furnished information and 
literature covering company safety policies, rules and 
procedures. 
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All personnel on-site must be qualified to perform their 
specific job function. For example, only qualified operators 
and qualified riggers should be used to lift and set both pipe 
and shoring boxes.  

Key Members of a Pipe Installation Crew: 

o Foreman is responsible for the productivity of the 
job. 
 

o Equipment Operators run the excavator, loader, 
backhoe or dozer. 

 
o Pipe Layer is the person in the trench responsible 

for making sure the pipe is correctly installed and 
on proper grade. They are also responsible for  
directing the operator with proper hand signals 
during all phases of the pipe installation process. 

o Top Man is responsible for all necessary support 
that the pipe layer may need. i.e., tools, prepping 
pipe and rigging.   
 

o Inspector has the job of making sure the installed 
pipe meets the job specifications of the owner.  
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Competent Person  

There must be at least one person designated as the 
competent person on every job. This person is responsible 
for overall safety of the jobsite and the workers.   
 
Site Specific / Job Specific  

Each crew member will have a primary and several 
secondary responsibilities.  
 
Be sure that each crew member truly understands each 
specific task they are responsible for;  
 
Certain jobsite hazards require specific training, see 
supervisor for additional guidance.  Examples; confined 
space, rigging, silica exposure, etc.  
 
Supervisor Training 
 
The key to any effective training program is the supervisor.  A 
loss control education program for supervisors will enable 
them to properly carry out their responsibilities for training of 
employees. Formal safety meetings will occur at least 
annually with management.  All supervisors are required to 
attend.  Each meeting will address specific areas of safety at 
great length.   
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The Safety Director, Superintendents, Foremen and others in 
management involved in field safety, will attend the meeting.  
Any issue of jobsite safety concerns should be addressed 
both at this meeting and with periodic communication with 
management.  It is imperative that communication be 
established between all levels of the company.  
 
A training program for new and transferred employees has 
been established and will be updated periodically utilizing 
information gained from accident investigation and new 
and/or emerging standards, to help employees avoid 
accidents. 
 
Employee Training 
 
Employee training will be accomplished through the use of: 
 
• Educational materials (handouts, visual aids, etc.)  
• Brief periodic safety training meetings (safety too box 

talks)  
• Checklists / Field Assessments 
 
At a minimum, workers will receive training in the following 
areas: 
 

• Electrical Safety Work Practices 
• Fall Protection/Openings/Edges 
• Fire Protection and Prevention 
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• First Aid 
• Flammable, Combustible Liquids 
• General Safety and Health Provisions 
• Hand and Power Tools 
• Hazard Communication 
• Hearing Protection 
• Ladders 
• Manual Handling of Materials 
• Personal Protection Equipment 
• Portable Fire Extinguishers 
• Welding, Cutting & Brazing 

 
In addition to the above, workers may receive safety and/or 
health training in areas that relate to their specific work tasks: 
 

• Aerial and/or Scissors Lifts 
• Asbestos 
• Blood Borne Pathogens 
• Confined Spaces 
• Cranes and Derricks 
• Excavations and Trenching 
• Gases, Vapors, Fumes, Dusts and Mists 
• Lockout/Tagout 
• Mechanical Moving of Equipment 
• Radiation 
• Respiratory Protection 
• Traffic Control  
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Contractors are required to provide documentation that 
workers are trained as required by OSHA standards and site 
policies.  
 
New Employee Safety Orientation  
 
A key element in any safety program is the initial training of 
employees. They need to know the company safety program, 
policy and rules so they develop the proper safety attitude and 
work procedures immediately.   
 
New employee safety orientations must be conducted on Day 
1 of employment by both the site Foreman and the Safety 
Director. 
 
Stop Work Authority  
 
All personnel are encouraged to ask questions and report 
actual and perceived hazardous conditions to site 
supervision. Perceived hazardous conditions may need 
further clarification and hazard assessment. If you have any 
questions or concerns, please ask for assistance.  
 
• ALL personnel are encouraged to stop unsafe acts and 

identify unsafe conditions. Everyone watches everyone’s 
back.  
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• Anyone has the right to stop work when an “Imminent 

Danger” condition exists.  
 
• Workers have the right to refuse to perform unsafe work 

and must immediately notify his/her supervisor of the 
circumstances of any such conditions.  

 
• Workers have the right to know what hazards are present 

or could potentially be present in the workplace and how 
he/she could be affected by exposure to these hazards.  

 
Safe Driving Practices 
 
• Operate the vehicle in a safe and responsible manner 

and within its rated capacity, at all times.  
• Follow all posted speed limits and warning signs.  
• Wear a seat belt at all times in a moving vehicle. 
• Employees are only permitted to use hands free cell 

phone devices while operating a motor vehicle. 
Examples of hands free phones are 

o A wireless earpiece (Bluetooth); 
o The speakerphone function of a mobile 

telephone; or  
o A wireless connection of the mobile telephone 

to the vehicle for hands free operation, which 
would allow the use of the single – button 
controls on the steering wheel or dashboard. 
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• All employees with CDL’s must comply with all 

necessary requirements, notifications, and medical 
status.  

 
• Employees must have a valid and current driver’s license 

to operate a Company vehicle or a personal vehicle with 
current auto insurance used on Company business.  

 
• Any employees assigned a Company vehicle who has a 

driver’s license revoked or suspended shall immediately 
notify their supervisor by 7AM the next business day and 
immediately discontinue operation of the Company 
vehicle.  

 
• Employees must report any accident involving their 

assigned vehicle to their supervisor immediately.  
 
• Never operate a motor vehicle unless qualified and 

physically and mentally capable of safe operation.  
 
• The use of Company vehicles or personal vehicles for 

Company business while under the influence of alcohol, 
intoxicants, illegal drugs, or other drugs (which could 
impair driving ability) is forbidden and is sufficient cause 
for discipline, up to and including termination of 
employment.  

 
• Motor vehicle records must meet and remain acceptable 

according to the Company’s MVR eligibility criteria.  
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Emergency Response 
 
A site-specific emergency plan form must be completed for 
your jobsite.  The location of the closest hospital, etc. must be 
completed. 
 
Emergency Medical Services and First Aid 
 
• Emergency Medical Services (EMS) shall be contacted 

immediately whenever any worker is having difficulty 
breathing, has uncontrolled bleeding or is showing signs 
of shock.  If there is any question about whether to call, 
EMS shall be called immediately. 
 

• Workers shall be provided with the emergency telephone 
number for EMS.  

 
• Where necessary, workers shall be trained in basic first 

aid procedures, which include: CPR/mouth-to-mouth 
resuscitation, controlling severe bleeding and treating for 
shock.  

 
• All workers who are designated to render first aid shall 

receive bloodborne pathogens training.  
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• Each first aid kit shall contain Personal Protective 

Equipment to protect first aid responders from blood 
borne pathogens.  The kits shall have, at a minimum, 
hypoallergenic rubber gloves, a one-way breathing mask 
for CPR and mouth-to-mouth resuscitation and 
eyeglasses with side shields. 
 

• Any first aid kit used in an emergency shall be restocked 
immediately. 
 

Incident Reporting and Investigation  
 
Any injuries, illnesses or incidents of all types on site MUST 
be reported to your immediate Supervisor AND the Safety 
Director within 15 minutes after the event. An incident report 
on appropriate forms must be prepared within 24 hours after 
each incident, even if the employee does not seek medical 
treatment.  
 
Life-Threatening Injury 
• Call 911 
 
Non-Life-Threatening Injury 
 
• 24/7 Nurse Triage at 1-855-210-5245 
• And/or visit a local MedExpress Center 
• See “Appendix A” for a complete list of our worker’s 

compensation panel of doctors. 
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All employers are required to notify OSHA when an employee 
is killed on the job or suffers a work-related hospitalization, 
amputation, or loss of an eye.  

o A fatality must be reported within 8 hours.  
o In-patient hospitalization, amputation, or eye 

loss must be reported within 24 hours.  
 
When an accident occurs, the Supervisor is responsible 
for the following: 
 
• If the injury is minor, the Supervisor should ensure that 

proper first aid is applied.  
 
• If the injury requires treatment other than first aid, but is 

not serious in nature, the injured employee should seek 
treatment from our nurse triage program or from one of 
the physicians listed on our designated physicians’ 
panel. A copy of this panel is located at all company 
facilities and jobsites. If one is not located at a company 
location or jobsite, contact the Safety Director 
immediately. 

 
• If immediate medical treatment is necessary, the 

supervisor should ensure that the injured employee is 
transported and accompanied to the nearest hospital.  
Employees seeking medical treatment are never 
permitted to drive themselves. 
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• If faced with a medical emergency, an ambulance 

service should be contacted immediately.  
 
The Foreman must complete the following form:  
 
• Supervisors Report of Injury Form  
 
• This form must be completed within 24 hours of the 

injury; personnel must contact their supervisor to discuss 
their progress. Personnel must also give their supervisor 
any paperwork received at the appointment.  

 
• The worker must strictly follow any and all work 

restrictions issued by doctor.  
 
• Even near misses MUST be reported to avoid any future 

occurrences.  
 
• In the event that OSHA arrives on site, verify their 

credentials and escort them to a company location. 
Immediately notify the Safety Director.  

 
Modified Duty  
 
It is the policy of CCSI to bring workers who are collecting 
workers’ compensation insurance back to work as soon as 
possible.   
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Workers who are physically capable of performing 
modified duty tasks are required to report to work as 
usual.  Whether workers are physically capable of performing 
modified duty tasks is to be determined by a qualified health 
care provider. 
 
The modified duty tasks shall be determined by the worker’s 
supervisor and based on recommendations from the health 
care provider.  The supervisor shall communicate directly with 
the health care provider and document its recommendations.  
The supervisor shall obtain a written document from the 
health care provider stating that the worker in question is 
physically capable of performing modified duty work. 
 
Workers who are physically capable of performing their 
regular duties shall return to them immediately. The health 
care provider shall determine whether a worker is physically 
capable of performing regular job tasks.  The supervisor shall 
obtain a written document from the health care provider 
stating that the worker is physically capable of performing 
regular work assignments. 
 
Before any worker is returned to work, the Safety Director 
should be advised and approve of the return. 
 
Safety Inspections 
 
Safety inspections are one of the principal means of 
determining hazards before they cause injury. 
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The finding of unsafe conditions by means of inspection and 
their prompt correction is one of the best methods for 
management to demonstrate to employees their interest and 
sincerity in accident prevention.  
 
Inspections also help to sell the safety program to employees.  
Each time an inspection of a work area is made, 
management’s interest in loss control is emphasized. 
 
Inspections should not be limited to search for unsafe physical 
conditions, but should also include examinations to detect 
unsafe practices. 
 
It should be kept in mind that loss control inspections are not 
conducted primarily to find things, which are wrong, but rather 
to determine if conditions and procedures are satisfactory. 
 
The following inspections will be conducted at each 
jobsite by those designated: 
 
• Monthly Inspections (Due by the 5th of each month)

 Foremen 
• Daily Inspections    

 Safety Director 
• Unannounced Inspections  

 Insurance Company Loss Control Specialist  
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Additional inspections may be added based on the size, 
scope of work, or complexity of the job.  
 
Monthly Safety Inspection Checklist 
 
Foremen are to use the CCSI Monthly Safety Inspection 
Checklist when performing their monthly jobsite reporting.  
 
Here is how the checklist should be used: 
 
• Conduct monthly safety inspections of the jobsite, using 

the checklist. 
 
Where unsafe conditions are found: 
 
• Initiate action to correct the condition. 

 
• Place warning signs and barricades to keep employees 

away from unsafe areas.  In addition, warn employees 
verbally. 
 

• Remove defective or damaged tools and equipment from 
service and clearly mark, “Do Not Use”. 
 

• Notify the company Safety Director if you cannot correct 
the hazard. 
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When an employee is noted performing unsafe practices 
 
• Tell him/her of the unsafe act. 

 
• Explain why the act is unsafe. 
 
• Describe and show the correct, safe action. 

 
• Recheck employee’s performance at a later time to 

ensure that safe practice is being followed. 
 

• Make all corrections in a firm, but friendly manner. Let 
the employees know that you are interested in them and 
their safety. 

 
• Send copy of completed checklist to the Safety Director, 

along with a statement of corrective actions taken or still 
required. 

 
Jobsite Safety Rules and Practices  
 
How you pre-plan the job is important because it affects 
productivity and safety. Not having the tools, you need when 
you need them slows down the job.  
 
Making unnecessary trips to retrieve your materials and 
equipment only increases the likelihood of an accident.  
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The time you take to effectively pre-plan your job is time well 
spent and is absolutely essential in order to execute the task 
safely and productively. 
 
Setting Up the Jobsite 

• Work zone traffic control is one of the most critical 
functions in providing a safe work environment for 
workers in street and highway construction.  

 
• Traffic controls for utility construction on highways and 

road construction work zones must meet the 
requirements of the Federal Manual of Uniform Traffic 
Control Guidelines.  

 
• Utilizing law enforcement personnel can also be an 

effective means of controlling traffic and reducing 
speeds throughout the work zone.  

 
• All workers in the traffic control area must be trained 

according to local, state and federal requirements and 
wear the appropriate reflective vest or high visibility 
clothing.  

 
• Stay alert to your surroundings at all times. No texting!  
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Protecting the Public from Hazards  

• Precautions must be taken to ensure potential risks to 
the public are minimized.  
 

• Measures should be established to restrict public 
access to the jobsite.  
 

• Install perimeter fencing where practicable.  
 

• If access control is not possible, items that may create 
a hazard should be locked, barricaded, or removed.  
 

• Display reflective signs and/or lights as necessary.  
 

• Provide distinct routes for pedestrians and traffic to 
safely pass.  

 
• Vehicles and trailer wheels must be chocked and 

positioned as to ensure vehicle does not shift or move. 

Specific hazards within the jobsite that should be 
considered include, but are not limited to:  

Open excavations, holes and openings, machinery and 
vehicles, dust, access to hazardous substances flammable 
materials, and equipment when unattended.  
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Every day prior to the completion of work, construction sites 
are to be made safe by means such as:  

o Backfilling excavations  
o Covering of holes 
o Placing fencing, barricades and signage near work 

zone.  
 
Personal Protective Equipment  

The following PPE must be worn at all times onsite: 

o Safety Glasses with Side Shields (ANSI Z87.1) 
o Hard Soled Boots (ASTM F2413)  
o Hard Hat Type 1 Class E (ANSI Z89.1)  
o Short / Long Sleeve Shirt  
o Long Pants  
o High Visibility (Class 3 ANSI 107)  

Additional PPE Required:  

• Safety Goggles  
o Safety goggles must be worn when drilling, 

cutting, or grinding overhead and in dusty 
environments.  

o Splash-proof safety goggles are worn for 
protection against chemical substances.  
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o “Over the glasses” OTG safety glasses or 
goggles must be used over prescription 
glasses when necessary.  

o Prescription eyeglasses and sunglasses that 
do not comply with ANSI Z87.1 are 
prohibited.  
 

• Face Shield 

Face shields must be worn when:  

o Grinding, chipping, or cutting operations that 
cause flying sparks, chips, or particles.   

o Handling metal or other materials that can 
whip or spring, striking the face.  

o Exposure to flame, sparks, or radiant heat.  
o Exposure to chemical splash, drips, or spray.  
o Pressure spraying or cleaning.  
o Operating a saw.  
o Using a jackhammer. 

 
• Hearing Protection  

o Hearing protection must be worn in areas or 
while performing job tasks with an 8-hr time-
weighted average (TWA) of 85 dBA and 
higher.  
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o Hearing protection used will consist of 
approved earplugs, earmuffs, or a 
combination of both.  

o Hearing protection is required while operating 
or working in close proximity to equipment 
that generates noise in excess of 85 dBA.  

o These include, but are not limited to, 
compressors, jackhammers, lawnmowers, 
saws, impact wrenches, grinders, and drilling 
operations. 
 

• Hand Protection  
 
o Proper gloves must be worn when handling 

rough, sharp, hot or toxic materials that could 
cause hand injuries.  

o Leather work gloves must be worn when 
working with general materials.  

o Cut resistant, Kevlar gloves must be worn 
when handing sharp or abrasive objects.  

o Neoprene gloves must be worn for protection 
against chemical substances.  
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• Foot Protection  
 

o Additional foot protection, such as metatarsal 
guards, will be necessary when performing 
certain tasks, i.e., operating a jackhammer, 
tamper, etc. Foot protectors must meet 
ASTM F2413 standard must be used. 

 
• Welding  

 
o A welding helmet with an appropriate shaded 

lens and flash goggles under the helmet must 
be worn when welding.  

o Welding gloves, sleeves and a welding apron 
should be worn at all times when welding. 
 

• Fall Protection 
 

o Personal fall protection must be worn when 
working at unprotected heights of six feet or 
more.  

o Must be worn when working from ladders 
where three points of contact cannot be 
maintained and when working in the baskets 
of scissor / aerial lifts.  
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o Personal fall protection must consist of a 
harness, lanyard and anchorage point. 
 

• Protective Clothing  
 

o F.R. clothing must consist of F.R. rated pants 
and long-sleeve button down shirt or 
coveralls. The sleeves and shirt must be 
buttoned or coveralls zipped up when F.R. 
clothing is required to be worn and must be 
the outer most layer of clothing.  

o Jump suits / Tyvek suits must be used when 
cleaning to protect splashing chemicals & 
soiled clothing. 
 

• Respirators  
 

o Respiratory protection must be worn when 
working in potentially harmful environments 
due to displaced oxygen, the presence of 
harmful or toxic gases, or while performing 
operations that generate dusts, fibers or 
fumes that are above OSHA’s Permissible 
Exposure Limits (PEL’s).  
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o Only qualified employees can use respiratory 
protection. This includes a physical 
examination, training, fit testing and clean-
shaven.  

CCSI is responsible for paying for replacement of employer 
required PPE, except when the employee has lost or 
intentionally damaged the PPE.  

CCSI is not required to pay for everyday clothing, such as 
long sleeve shirts, long pants, street shoes, and normal work 
boots; or ordinary clothing, skin creams, or other items, used 
solely for protection from weather, such as winter coats, 
jackets, gloves, rubber boats, hats, raincoats, ordinary 
sunglasses, and sunscreen. 

Material Handling 
 
• Efforts shall be made to stage materials and equipment 

as close to the work area as possible on the first handling 
activity.  This reduces unnecessary walking and stress 
on the body. 
 

• Materials shall be stored as close to a “neutral” body 
position to eliminate unnecessary stress on the body. 
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• Pipe racks shall be used to store piping and conduit 

materials off of the ground. 
 
• Hand trucks, carts or other material handling equipment 

shall be used whenever possible to move materials. 
 
• Workers shall test the weight of the load before lifting by 

pushing the load along its resting surface. 
 
• Workers shall get help when lifting objects that are too 

heavy or bulky to be moved safely by one person. 
 
• Weight should be limited to 50lbs per worker when lifting 

and handling material.  
 
• Bend your knees and place your feet apart and close to 

the object.  
 
• Do not twist or turn your body once a lift is made. 
 
• Set the load down properly by bending your knees, 

keeping your back upright, and letting your legs do most 
of the work. 

 
• Always push an object rather than pull it since pushing 

puts less strain on the back and is safer should the object 
tip.  
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• Workers shall watch for “pinch points” when lifting or 

setting down objects. 
 
• Workers shall wear cut resistant Kevlar work gloves to 

protect their hands from materials with sharp ends or 
edges. 
 

• Workers shall wear gloves at all times for any material 
handling activities. 
 

• Workers shall never lift anything if their hands are greasy 
or wet. 

 
• Stored materials shall be inspected before they are 

moved to ensure they will not fall off the shelf or rack 
while pieces are being moved. 

 
Equipment Use 
 
Proper training and certification is required prior to operating 
any equipment.  
 
All equipment must be used as the manufacturer intended it 
for.  
 
Bypassing a safety feature, removing a guard, or using a 
damaged or defective piece of equipment is highly unsafe and 
illegal.  
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The following pieces of equipment require specific 
operator training:  
 

o Forklifts – Industrial and Rough Terrain  
o Aerial Lifts – Scissor and boom types  
o Powder Actuated Tools – “Hilti Guns”  

 
• Operators must document daily equipment inspections.  
 
• A spotter is mandatory when view is obstructed by load.  
 
• Backup alarms must be present on all equipment.  
 
• Operational horns and lights are required for all 

equipment.  
 
• Operator training must be conducted by CCSI for you to 

operate these pieces of equipment as an employee.  
 
• If you have been previously trained, consult the Safety 

Director before operating the equipment for review of 
training and clearance. 
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Powered Industrial Trucks 
 
• Only employees trained by this company are permitted 

to operate powered industrial trucks. 
 
• Forklifts shall be utilized to transport and maneuver 

heavy materials, careful attention shall be given to the 
weight and orientation of the load on the forks to ensure 
it remains securely on the forks. 

 
• Stunt driving, speeding, operating without a safety belt, 

transporting employees, and driving forward with an 
obstructed view are strictly prohibited.  If an employee is 
observed engaging in any of the above prohibited 
actions, they will be subjected to disciplinary action and 
removal of their forklift operator’s license 
 

• Trained employees must be re-certified every 3 years. 
 
• Rough terrain forklifts and standard mast style 

forklift certifications are not interchangeable.  The 
operator must be trained on the piece of equipment they 
are to be operating. 

 
Lifting Equipment 
 
• Lifting equipment shall not be loaded beyond its 

maximum rated capacity. 
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• A qualified signal person shall only conduct signaling.  

Qualification is determined by CCSI.   
 
• The operator shall take signals from one person only 

before moving the load.  All operators and flag persons 
shall be familiar with hand signals. 

 
• The signal person shall be established before the lift 

takes place.  The signal person and the equipment 
operator must discuss the lift before the lift takes place. 

 
• All lifting equipment shall be inspected before being 

used.  Defective or unsafe equipment shall be removed 
from service and tagged with “Do Not Use” tags. 
 

• Flag persons shall check the surrounding area before 
moving the load to see that everyone is in a safe position. 

 
• Workers shall not be allowed under the load that is being 

raised or lowered.  Workers required to work in close 
proximity to a suspended load shall ensure that no part 
of their body is ever placed directly beneath the load. 

 
• All hooks shall have a safety latch. 

 
• The operator shall not leave the controls while a load is 

suspended. 
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• Tag lines shall be used to control swinging loads. 
 
• Paint shall not be applied to hooks. 
 
Rigging 
 
• A qualified rigging person shall only conduct rigging.  

Qualification is determined by CCSI.  
 
• All lifting equipment must be inspected before being 

used.   
 
• Defective or unsafe equipment must be removed from 

service and tagged with “Do Not Use” tags. 
 
• Only use rigging with adequate capacity. 
 
• The rigging must be secure and the load properly 

balanced before it is moved. 
 
• Barricade accessible areas of the swing radius.  
 
• Tag lines must be used to control swinging loads. 
 
• Hands must be kept clear of pinch points while the 

slack is being taken up on the load. 
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• Hands and feet must not be placed under material being 

raised or lowered. 
 
• Never stand or work under a suspended load.  

 
• Hooks, slings, cables, ropes and lifting devices shall be 

free from defects and be strong enough to carry the load.  
Job-made slings are not permitted. 

 
• A safety factor of five (5) shall be used when determining 

the lifting capacity of rigging equipment. 
 
• The rigging shall be secure and the load properly 

balanced before it is moved. 
 
• The tip of the hook shall not lift loads. 

 
• The hook should be centered over the load before lifting. 
 
• The sling shall not be shortened with knots, bolts, or 

unapproved devices. 
 

• A sling shall not be pulled from under a load when the 
load is resting on the sling. 
 

• Flag persons shall stand in a safe position while the load 
is being moved. 
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• Ladders shall be used when it is necessary to climb on a 

load to attach rigging. 
 
• Workers shall not attempt to place blocks under a load 

that is in motion. 
 
• Padding shall be used on loads that could cut or damage 

slings or chokers. 
 
• Shackles shall be used where multiple slings are 

involved. 
 
• Shackles shall be used instead of threading the eye of a 

choker or sling. 
 
• When using shackles, the “running” section of the rope 

or sling shall be on the curve of the shackle and not over 
the shackle pin. 
 

• Wire rope slips shall be attached to wire rope so that the 
curve of the U-bolt is always over the dead end of the 
rope. 

 
• The safety latch shall be closed immediately after 

attaching the hook to the load. 
 
• Wire rope shall be kept lubricated according to the 

manufacturer’s specifications. 
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• Shock loading is prohibited. 
 
• Nylon rope slings shall not be used. 
 
• Knots shall not be used in lieu of splices in synthetic rope 

slings. 
 
• Slings shall be inspected prior to use. Damaged or 

defective slings shall be immediately removed from 
service. 

 
• Hooks shall not be painted, welded or otherwise 

modified. 
 

• Cast iron rigging equipment such as snatch blocks, 
pulleys, etc., shall not be used. 

 
 
• Wire rope slings shall be removed from service when: 

there are ten randomly distributed broken wires in one 
rope lay; there are five broken wires in one strand of one 
rope lay; there is wear or scraping of one-third the 
original diameter or outside distortion of the wire rope 
structure; there is kinking, crushing, bird caging, or any 
other damage resulting in distortion of the wire rope 
structure; there is evidence of heat damage; there are 
cracked, deformed or worn end attachments; 
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•  hooks have been opened more than 15% of the normal 

throat opening measured at the narrowest point or 
twisted more than 10” from the plane of the unbent hook; 
or corrosion of the rope or end attachments is apparent. 

 
• Hooks equipped with a “keeper” tab must have the 

keeper in place.  If the keeper is missing, the hook must 
be removed from service. 

 
• Synthetic fiber rope slings shall be removed from service 

if they show abnormal wear, show powdered fiber 
between strands, have broken or cut fibers, show 
variations in the size of roundness of strands, show 
discoloration or rotting or show signs of distortion. 

 
Working Around Heavy Equipment  

Use only maintained equipment fitted with flashing lights and 
back up alarms. Never work under suspended loads and 
spotters must be in place when equipment is in motion and 
during lifts.  
 
And remember if you can’t see the operator – they can’t 
see you…  
 
Overhead and underground electrical power lines must be 
located, identified and avoided.  
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Warning signs and flags identifying overhead lines must be 
in place and designate a spotter to observe clearance 
between the equipment and the power lines.  

Tools and Equipment 

Manufacturer installed safety devices and guards shall not be 
removed or bypassed. 

 
• All hand tools, power tools and similar equipment shall 

be maintained in safe working order. Manufacturer’s 
instructions shall be followed regarding proper 
maintenance. 

 
• All tool and equipment blades shall be kept sharp. 
 
 
• All tools shall be inspected for damage and defects prior 

to each use. 
 
• All damaged tools shall be removed from service 

immediately and tagged with "Do Not Use” tags. 
 

• No maintenance on a powered tool or piece of 
equipment shall be performed unless it has been de-
energized, i.e. unplugged, pressure relieved, 
temperature cooled, etc. 
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Hand Tools 
 
• Workers shall use the proper tool for each task. 

 
• Cheater bars or hammers shall not be used on 

wrenches. 
 
• Tools with mushroomed heads shall not be used. 
 
• Screwdrivers shall not be used as pry bars. 
 
• Wooden handles on tools shall be kept free of splinters. 
 
• Knives shall not be used as screwdrivers or pry bars. 
 
• Workers shall not use folding knives unless they are 

equipped with a lock blade. 
 
Power Tools 
 
• Portable power tools shall not be lowered, lifted or 

carried by their cords. 
 

• All power tools shall be unplugged before changing 
parts. 
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• All power tools shall be inspected before use for defects 

and broken parts. 
 
• Only a qualified person shall perform repairs to power 

tool cords, plugs and motors. 
 
• Power tools shall be properly grounded unless they are 

double insulated (look for the words “Double Insulated” 
or a square inside a square symbol on the tool to be sure 
it is double insulated).  
 

• Power tools and cords shall be kept out of water.    
 
• Ground Fault Circuit Interrupters shall protect workers 

using power tools. 
 
• Triggers on air impact tools and powder-actuated tools 

shall not be actuated until the tool is in proper contact 
with the work. 

 
• Fuel-powered tools shall not be refueled or serviced until 

they have been shut off and allowed to cool down 
slightly. 

 
• Tool safety clips or retainers shall be securely installed 

and maintained on pneumatic and electric impact tools. 
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Abrasive Wheel Tools and Equipment 
 
• Abrasive wheel tools and equipment including the wheel 

shall be inspected for defects including broken or 
cracked parts before each use. 
 

• A face shield and safety goggles shall be worn when 
operating any abrasive wheel tools. 
 

• Grinding shall be performed only on the face of the 
wheel. 
 

• Guards shall be adjusted properly and as needed, and 
shall cover the spindle, nut and flange projections. 

 
• Handles shall be installed and used when operating 

angle grinders. 
 
• Only abrasive wheels that are designed specifically for 

the tool shall be used.  Modifications to fit an incorrect 
size or type wheel are not permitted. 

 
• Abrasive wheel RPMs shall be greater than or equal to 

the RPMs of the grinder to which it is attached. 
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Machine Guarding 
 
• All moving parts on equipment that are capable of 

cutting, scraping, entangling, or catching an employees 
clothing, PPE, or body parts must be guarded against 
accidental contact. 
 

• Equipment and tools without proper guarding must be 
immediately removed from service, tagged with a “Do 
Not Use” tag, and the Safety Director notified. 

 
Electrical Safety 
 
• Ground Fault Circuit Interrupters (GFCI) shall be used on 

all 120-volt single-phase 15- amp and 20- amp 
receptacle outlets, which are not part of the permanent 
wiring of the building or structure. 
 

• Portable tools and appliances protected by an approved 
system of double insulation or its equivalent need not be 
grounded, provided that they are distinctly marked 
“Double Insulated,” or with the symbol for double 
insulated tools (small square inside a slightly larger 
square).    

 
 
 
 
 



                                    SAFETY PROGRAM  

 57 

 
 

• Extension cords shall be rated to accept the maximum 
current (amps) pulled by the tools, appliances or 
equipment. 
 

• Extension cords shall be rated for hard, to extra hard 
outdoor use. 

 
• Extension cords shall be protected against damage that 

could be caused by traffic, sharp corners or projections, 
pinching in doorways, etc. 
 

• Extension cords shall not be fastened with staples, hung 
by nails or suspended by wire. 
 

• Electrical cables, extension cords, power tools, 
appliances and equipment shall be inspected for: 

o Broken, cut or frayed insulation; 
o Broken or exposed wires; 
o Damaged plugs;  
o Missing ground terminals; and 
o Separated male/female plugs. 

 
• Damaged electrical cords, tools, appliances and 

equipment shall be removed from service immediately 
and tagged “DO NOT USE.”  Workers shall report the 
damage to a supervisor as soon as possible. 
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• Damaged or otherwise unsafe cables, cords and plugs 

shall be repaired by a qualified person or replaced. 
 
Lock Out / Tag Out – Control of Hazardous Energy 
 
• Hazardous sources of uncontrolled energy including 

electricity (such electrical switches), mechanical energy 
(such as fans), hydraulic energy (such as aerial lifts), 
pneumatic energy (such as compressed air) and thermal 
energy (such as steam lines) shall be locked out to keep 
them from releasing stored energy when working with 
them or around them presents a hazard to workers. 
 

• Sources of uncontrolled energy that cannot be locked out 
shall be tagged out to warn others not to release the 
stored energy.  This is the exception, not the rule.  
Isolating the energy source and locking it out in a safe 
condition is required when it is feasible.  If an energy 
source cannot be locked out by design, contact the 
Safety Director before proceeding. 
 

• Only the individual who locks and/or tags out a source of 
energy shall remove the lock and/or tag.  It is strictly 
prohibited to tamper with a locked-out piece of 
equipment. 
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• Each authorized employee involved with the lock out of 

the equipment must be represented by applying their 
individual lock to the lock out to protect themselves from 
the equipment re-energizing itself without notice. 

 
• All employees affected by the lock out must be notified 

that a lockout is in place and the anticipated return to an 
energized state. 

 
• In the event an individual other than the employee who 

applied it must remove a lock, the Safety Director must 
be contacted prior to removing the lock. 

 
Ladders 
 
• Ladders that appear to be unsafe have broken or missing 

steps or side rails, damaged hardware, or missing feet 
shall not be used. 
 

• Ladder rungs or steps shall be cleared of mud, grease, 
ice and other slippery substances before they are used. 

 
• Defective ladders shall be tagged with “DO NOT USE” 

tags and removed from service immediately. 
 
• Ladders shall be used only on firm, level foundations.  

 
• Unauthorized objects shall not be used to level ladders. 
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• Ladders shall not be painted. 
 
• Ladders shall not be allowed to contact overhead 

electrical wires or any other electrical source.  All ladders 
shall be kept at least 10 feet away from overhead 
electrical lines. 

 
• Wooden ladders shall not be considered insulated. 
 
• Only ladders strong enough to support the load safely 

shall be used.  
 
• Ladder weight ratings (from 200 pounds up to 300 

pounds) shall be checked on the side rail of each ladder 
before use. 

 
• Workers shall not be permitted to overreach while on a 

ladder.   
 
• Ladders shall be moved from the ground when it is 

necessary to reach another area. 
 

• Workers shall not be permitted to carry tools or 
equipment in their hands while climbing ladders.  

 
• Workers climbing up or down ladders shall maintain a 

three-point contact.  
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• Tools and equipment shall be pulled up by hand after 

workers have safely reached the landing. 
 

• Workers shall carry tools in tool belts while climbing 
ladders. 

 
• Ladders shall be taken down immediately when work is 

completed. 
 
• Ladders shall be protected in doorways, passageways, 

etc. from being knocked over by barricades or other 
suitable means. 
 

• Only one person shall be permitted on a ladder at one 
time.  
 

• Workers shall face ladders when climbing up or down. 
 
Straight Ladders 
 
• Straight ladders shall be pitched at 1 foot out from 

vertical for every 4 feet of ladder height. 
 

• Straight ladders shall extend at least 3 feet above the 
landing. 

 
• Straight ladders shall be secured in place by tying them 

off at the top and/or supporting them at the bottom. 
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• Workers shall not be permitted to use the top three rungs 

of a straight ladder for steps. 
 
Pipe Cutting 
 
• Secure both the machinery and the pipe.  

 
• Always keep in mind that support must be provided 

before and after a cut is performed.  
 

• The saw operator must carefully read and follow any 
warnings, safety signs and instructions provided with or 
located on the equipment. 
 

• A face shield and hearing protection must be worn in 
addition to safety glasses when performing cutting 
operations. 
 

• Cut resistant gloves must be worn when handling 
materials with sharp edges.  
 

• Saws must be inspected regularly for defects, and 
operated and maintained in accordance with 
manufacturer’s recommendations.  
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• Check for: damaged cords, loose blades, faulty guards, 
defective trigger, chipped or missing teeth, cracked or 
damaged casing. 
 

• The cutting process creates burs and sharp edges on 
the ends of the pipe. Handle cut pipe carefully. 
 

• And remember, wet cutting is the most effective method 
for controlling silica dust generated during sawing 
because it controls the exposure at its source.  
 

• Wherever possible, concrete cutting equipment should 
be fitted with collection devices to eliminate generated 
dust at the source.  

Trenching and Excavation 
 
• All work requiring CCSI employees to enter a trench or 

excavation must be reviewed with the Safety Director 
prior to work beginning. 

 
• A competent person must be onsite to inspect the trench 

or excavation prior to entry. 
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• Workers shall be protected from cave-ins while working 
in a trench or excavation that is less than 20 feet deep 
by shoring, bracing, proper sloping or by a portable 
trench box.  This rule shall not apply when the trench or 
excavation is in solid rock or less than 5 feet deep and a 
competent person has determined it is safe to enter. 
 

• Before beginning to dig any trench or excavation, 
underground utilities shall be identified and marked by 
the appropriate utility company. 

 
• Excavated material, tools and equipment shall be kept a 

minimum of 2 feet from the edge of the trench or 
excavation. 

 
• Ladder, ramps, stairways or other safe means for 

entering and exiting a trench or excavation more than 4 
feet deep shall be provided within 25 feet of each worker. 
 

• No worker shall be permitted under loads handled by 
lifting or digging equipment. 

 
• The competent person shall inspect all shoring and 

bracing daily and after each rainstorm. 
 

• Adequate barricades, signs and warning lights shall be 
provided and maintained as required. 
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• No worker shall be permitted to work alone while 

performing trenching, excavation or shoring operations. 
 

• A warning system such as barricades, hand or 
mechanical signals or stop logs shall be used to keep 
equipment from approaching the edge of a trench or 
excavation. 

 
• Workers shall not be permitted in trenches or 

excavations where there is standing water or where 
water is accumulating unless precautions have been 
taken to protect the workers from cave-ins. 

 
• Removal of protective systems shall begin at the bottom 

of the trench or excavation and progress upward. 
 
• Backfilling of the trench or excavation shall be 

accomplished together with the removal of the protective 
system. 

 
Confined Space Entry 
 
• All work requiring CCSI employees to enter a confined 

space must be reviewed with the Safety Director prior to 
work beginning. 

 
 
 



                                    SAFETY PROGRAM  

 66 

 
 

• No worker shall enter a confined space without 
authorization from the entry supervisor, atmospheric air 
sampling, and a completed confined space entry permit. 

 
• All confined spaces shall be tested for oxygen content, 

flammable and explosive atmospheres and toxic gases 
before entry is approved. 

 
• No worker shall enter a confined space with an unsafe 

oxygen concentration or the presence of any flammable, 
explosive or toxic gases until proper confined space 
entry procedures have been established. 

 
• No worker shall enter a confined space without the 

required training. 
 
• An entry supervisor must be designated to oversee the 

confined space entry. 
 
• An attendant must be present to monitor the air sampling 

equipment and maintain accountability for the workers 
inside of the confined space.  Entry and exit times must 
be recorded for each employee working inside of the 
confined space. 
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• No workers shall attempt a confined space rescue.  

Emergency rescue services shall be called immediately 
if a worker goes down in a confined space. 

 
Manhole Safety 

• Prior to entry, do a visible check of the manhole and 
complete a confined space permit prior to entering the 
manhole.  
 

• Ensure the area is secured; a support attendant is 
ready at manhole entrance.  
 

• Ensure that the atmospheric testing has been 
completed and the manhole has been properly 
ventilated. 
 

• Verify that entrants have prior training and knowledge 
of known hazards (gases, oxygen deficiencies, 
contaminated water), including the signs and symptoms 
and results of exposure.  
 

• Ensure that all entrants wear the proper personal 
protective equipment; safety glasses, goggles, 
respirators, rubber gloves, etc.  
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• Retrieval equipment must also be utilized i.e. fall arrest 
harness, lanyard, and tripods.  
 

• Maintain communication with standby person via 2 -way 
radio and/or visual contact.  
 

• Ensure that adequate protection will be sustained 
during the entry and alert the standby person when a 
prohibited condition exists and/or when warning signs 
or symptoms of exposure exist.  
 

• Provide confined space entry permit for the manhole, 
sign-off and post upon completion.  

And Always Remember… 

When work area is considered to be a confined space the 
trench/manhole must be tested for oxygen content, 
flammable and explosive atmospheres and toxic gases 
before entry is approved. 

 
 
 
 
 
 



                                    SAFETY PROGRAM  

 69 

 
 
Fall Protection / Prevention 
 
• A guardrail system composed of a handrail, midrail, and 

toeboard is the primary control to preventing falls when 
an employee is working at a height of 6 feet or more to 
the next walking, working surface, or when working 
above a hazardous operation at any height. 
 

• A sturdy handrail, capable of withstanding 200 lbs. of 
force, in the downward and outward direction, shall be 
located at a height of 42 inches, plus or minus 3 inches, 
above the work surface.  When wire cable is used for 
handrail, it must be located at a height of 42 inches and 
cannot have any more than 3 inches of deflection in any 
direction.  If wire cable is used, it must be flagged at no 
more than 6-foot intervals. 

 
• A midrail capable of withstanding 150 lbs. of force, in the 

downward and outward direction shall be located at a 
midway point of 21 inches above the work surface. 

 
• A toeboard shall be used when the work taking place 

presents a hazard of falling objects and debris to workers 
on the level below.  A toeboard must be capable of 
withstanding 50 lbs. of force, in the downward, outward 
direction, and must be at least 3.5 inches in height from 
the work surface. 
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• Floor and roof holes shall be covered with “Hole Covers” 

or surrounded by guardrail systems. 
 
• Hole covers exposed to vehicular traffic shall be capable 

of withstanding without failure twice the maximum axle 
load of the largest vehicle expected to cross it. 
 

• All other hole covers shall be capable of withstanding 
twice the weight of workers, equipment and materials 
that may be imposed on it. 

 
• Hole covers shall be secured in place and marked with 

the words “HOLE” or “COVER.” 
 
Harness, Connector, and Anchorage Points 
 
• A personal fall arrest harness shall be worn at any time 

employees are working at heights of 6 ft. or greater 
without the protection of a guardrail system.  All work 
over 6 feet and under 20 feet requires the use of a 
retractable lifeline.  A shock absorbing lanyard is not 
acceptable. 
 

• Where a personal fall arrest system is needed workers 
shall use, at a minimum, a full body harness, connectors, 
lanyard with locking snap hooks, and suitable anchorage 
point.  
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• Only locking snap hooks shall be used as part of a 

personal fall arrest system. 
 
• Harnesses and fall limiting devices such as lanyard and 

retractable lifelines must be inspected before each use.  
The webbing, buckles, D-rings, snap hooks, and 
stitching must be visually checked for signs of damage.  
i.e. burns, frays, cuts, deformation of the buckles or D-
ring, or twisting. 
 

• The harness must be completely donned; buckles and 
fasteners connected, and tighten to allow a full range of 
motion without excess slack.  Loose straps shall be 
secured in place. 
  

• A fall limiting device shall be connected to the harness 
and an anchorage point capable of supporting a 5000 lb. 
load for each employee connected.  A shock absorbing 
lanyard or retractable lifeline shall be used depending on 
the height of the work surface.  

 
• Fall limiting devices such as shock absorbing lanyards 

and retractable lifelines shall be removed from service if 
signs of deployment, damage, or indicators of subjection 
to a fall are discovered. 
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• Tie off must be made snaphook to D-ring.  It is not 

permitted to “tie back” into the lanyard, unless it is of the 
“back-biter” style.  Tying off to a handrail is not permitted, 
unless a competent person has certified the handrail as 
a suitable anchorage point. 

 
Hazard Communication 
  
• Safety Data Sheets (SDS) must be present for each 

chemical and hazardous substance on the jobsite.  
 
• Do not bring chemicals into the workplace, all chemicals 

in use must be reviewed by the company and included in 
the hazardous substance inventory.  

 
• The Safety Data Sheets are compiled in a binder for your 

review.  
 
• Safety Data Sheets are accessible to all employees.  
 
• Follow the guidelines in the Safety Data Sheets for 

proper handling and storage, personal protective 
equipment use, and first aid procedures.  
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• Label each secondary container of a hazardous 

substance (i.e., spray bottle, storage tanks, etc.) with the 
product identity and specific hazard warnings, both 
health and physical.  

 
• Additional hazard communication training will be 

provided for you annually and as needed.  
 

Fire Protection 
 
A fire control program on a construction project requires 
planning and continued monitoring of two separate but related 
functions: 
 
Fire Prevention – Controlling possible fire hazards. 
 
Fire Protection – Planning for immediate recognition and 
extinguishment of fire once they occur. 
 
• The first responsibility in the event of a fire is the safety 

of the employees in the building.  If a fire is not 
suppressed the minute it starts, an extinguisher will 
probably not control it.  Therefore, it is necessary to 
establish a procedure for alerting all on the job to 
evacuate. 

 
• The second responsibility is the prompt communication 

and reporting to the fire department 
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Fire Fighting 
 
• If the fire can be controlled, use one of the Portable 

“ABC” Type fire extinguishers located on the jobsite.   
 
• In the event the fire cannot be controlled, immediately 

telephone the fire department of “911” and give them the 
location of the fire and all needed information. 

 
• Contact the main office and/or Safety Director with the 

details of the situation. 
 
Emergency Evacuation 
 
• All employees and subcontractors working on the jobsite 

will be notified by word of mouth. 
 

• When evacuating the area, be aware of the surrounding 
conditions and alert to other people in the surrounding 
area. 
 

• In evacuating personnel from the area of the fire, all 
personnel shall report to the construction field trailer or 
designated area to assemble for a head count by the site 
supervisor.  
 

• In the event there is an employee(s) missing immediately 
notify “911” and give exact details of the situation. 
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• Flammable/combustible materials shall be removed from 
hot work areas before hot work begins. 
 

• Where flammable/combustible materials cannot be 
removed, non-combustible barriers shall be erected to 
protect the materials from fire. 
 

• Fire extinguishers shall be suitably placed, distinctly 
marked and readily assessable. 

 
• Train workers about potential fire hazards and location 

and operation of fire extinguishers. 
 
• All “No Smoking Signs” and other fire or explosion 

warning signs shall be obeyed. 
 

• Oily or greasy rags shall be disposed of in approved 
metal containers with self-closing lids.  

  
• Potential fire hazards shall be abated as soon as they 

are observed. 
 
• At least one recently inspected (within 1 year) and fully 

charged multipurpose (ABC) fire extinguisher shall be 
readily accessible at all times while working. 
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• Fire extinguishers must be visually inspected monthly to 

verify they are in the designated location, fully charged, 
and not obstructed. 
 

• Fire extinguishers must be fully serviced and inspected 
annually, and undergo hydrostatic testing every 5 years. 

 
Flammable/Combustible Liquids 

• Portable quantities of flammable/combustible liquids 
shall be kept in approved, self-closing containers. 
 

• Flammable/combustible liquid containers shall be 
properly labeled. Labels that are defaced shall be 
replaced immediately. 

 
• Flammable/combustible liquids shall be kept away from 

sparks, flames, slag, excessive heat and other ignition 
sources. 

 
• Flammable/combustible liquids shall be kept away from 

other chemicals and sources of ignition. 
 
• When transferring a flammable/combustible liquid from a 

drum to a smaller container the drum shall be grounded 
first. Then the drum and container shall be bonded by 
attaching a conductive wire from the drum to the 
container. 
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Compressed Gas Cylinders 
 
• While being transported, cylinders shall be secured on a 

cradle, sling-board or pallet. 
 

• Chokers, slings or electric magnets shall not be used to 
transport or lift cylinders. 

 
• Cylinders shall always be secured in a vertical position 

while being used or stored. 
 
• Valve protection caps shall always be replaced when 

cylinders are not being used. 
 
• Regulators shall always be used when working with 

compressed gas cylinders. 
 
• Regulators shall be removed and valve protection caps 

replaced when cylinders are not in use or when moved 
even short distances unless the cylinders are secured to 
a cart designed specifically for moving them. 

 
• A chain or other suitable securing device shall be used 

to secure cylinders in an upright position and prevent 
them from being knocked over. 
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• Cylinder valves shall be open only when work is being 
performed.  Valves shall be closed immediately after 
work with the cylinder stops. 
 

• Hoses shall be bled out after the cylinders are shut off. 
 

• All torches shall be equipped with anti-flashback devices 
while being used. 

 
• All hoses, hose connections, valves, torches and flash 

back arresters shall be inspected before each use. 
 
• Defective equipment shall be taken out of service 

immediately and tagged with “Do Not Use Tags.” 
 

• Cylinders shall be kept away from sparks, hot slag or 
flames. 

 
• Cylinders shall not be placed where they could become 

part of an electrical circuit. 
 

• Oxygen and acetylene cylinders shall be separated by a 
minimum of 20 feet or by a ½-hour rated 5 feet high non-
combustible barrier. 

 
• Oxygen cylinders shall be kept away from oil and grease 

to prevent fires and explosions. 
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• Empty cylinders shall be marked as empty and stored in 

a secured upright position with valve cover caps secured 
in place. 
 

• Acetylene “B” tanks must be secured inside of a stand, 
they are not permitted to be used on their side. 

 
• Acetylene “B” tanks shall not be stored inside of a gang 

box. 
 
Welding 
 
• Welders shall wear clothing that will protect them from 

hot sparks, slag, etc. such as flame-resistant coveralls, 
welding gloves, flame resistant leggings and leather high 
top boots. 
 

• Welders shall not wear clothes with pockets or cuffs in 
the legs or sleeves. 

 
• Welders shall wear a welding helmet with the lens shade 

necessary to protect their eyes from the work.  Flash 
goggles shall be worn under the helmet.  

 
• Work areas shall be adequately ventilated while welding 

operations are being performed. 
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• Combustible materials shall be removed from the area 

or protected with a spark resistant covering. 
 
Brazing and Soldering 
 
• Proper eye protection shall be worn by workers while 

soldering or brazing. 
 

• Work areas shall be adequately ventilated while 
soldering or brazing operations are being performed. 

 
• Water/moisture shall be kept away from molten metal to 

prevent its propulsion. 
 
• Acetylene “B” tanks must be kept in a holder to keep 

them upright and secure at all times. 
 
Gas Welding and Cutting 
 
• Cylinder valves shall be cracked open and quickly closed 

before a regulator is connected to remove dirt and other 
particles. 
 

• The worker cracking the valve shall stand to one side of 
the outlet and not in front of it. 
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• Valves shall not be “cracked” in any area where the 

escaped gases could come in contact with sparks, 
flames or other sources of ignition. 
 

• Fuel gas hoses and oxygen hoses shall be easily 
distinguishable from each other. 
 

• Torches shall be lighted with friction lighters only. 
 
Arc Welding and Cutting 
 
• Only manual electrode holders, which are specifically 

designed for arc welding, shall be used for arc welding 
and cutting. 
 

• Electrodes shall not be placed against cylinders to strike 
or arc. 
 

All current carrying parts shall be inspected to ensure that they 
are insulated from ground. 

 
• All arc welding and cutting cables shall be checked to 

ensure that they are capable of handling the maximum 
current required by the work in progress. 

 
• Only cables with standard insulation connectors of a 

capacity at least equivalent to that of the cable shall be 
used. 
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• Defective cables or other parts shall be removed from 

service and tagged with “Do Not Use Tags” (the first 10 
feet of stinger line must be free of all defects). 

 
• Ground return cables shall have a safe current carrying 

capacity at least equal to the specified maximum output 
capacity of the arc-welding units they will service. 
 

• The frames of all arc welding machines shall be 
grounded either through a third wire in the cable 
containing the circuit conductor or through a separate 
wire that is grounded at the source of the current. 
 

• All ground connections shall be inspected for capacity 
and proper connection. 

 
• Gasoline or propane-fueled portable welding machines 

and auxiliary generators shall have a positive ground 
before being started. 

 
• Arc welding and cutting operations shall be shielded with 

non-combustible or flameproof materials whenever 
possible to protect others from looking into the arc rays. 

 
• Cables shall not be allowed to lie in water or oil. 
 
• Workers shall not be permitted to loop the cables around 

their bodies. 
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• Exposed terminals on welding machines shall be 

covered with insulated boots. 
 
• Only chipping hammers shall be used. 
 
Fire Watch 
 
• Objects to be welded, cut or heated shall be moved to a 

safe location whenever possible.  Where objects can’t be 
moved, flammable/combustible materials must be 
removed or protected from sparks and heat by non-
combustible or fireproof barriers. 

 
• Welding or cutting shall not be performed in areas where 

the application of flammable paints, the presence of 
flammable compounds, or heavy dust concentrations 
create a fire or explosion hazard. 
 

• Suitable fire extinguishers shall be readily accessible 
where welding or cutting is being performed. 

 
• Welders shall ensure that an adequate vent is in place 

and no residual flammable vapors are present before 
welding or cutting on a drum, container or hollow object 
before beginning hot work. 

 
• Welders shall ensure that adequate ventilation is 

provided before beginning hot work in enclosed areas. 
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Housekeeping 
 
• All work areas shall be cleaned as the work progresses. 

 
• Caution signs or cones should be used to barricade 

slippery areas. 
 
• Materials shall be stored in a neat and orderly way.  

Items shall not be stored on stairways. 
 
• Efforts shall be made to keep extension cords away from 

walkways and paths of travel. 
 
• Stairwells, exits or accesses to safety and emergency 

equipment such as fire extinguishers or fire alarms shall 
not be blocked or obstructed. 

 
• All scrap material; trash, tools, materials and equipment 

shall be kept out of walkways and passageways. 
 
• Grease, oil or other chemical spills shall be cleaned up 

immediately with an absorbent material and disposed of 
properly. 

 
• Greasy and oily rags and flammable materials shall be 

disposed of in approved disposal containers with self-
closing lids. 
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Bloodborne Pathogens 
 
• Foremen shall be trained about the bloodborne 

pathogens they could be exposed to while working; 
specifically, when and where they could be exposed and 
how to protect themselves from those hazards. 
 

• The training shall focus on proper work practice controls 
and use of proper personal protective equipment to 
prevent exposure to bloodborne pathogens.   

 
• Only those workers who have been trained to provide 

first aid are allowed to provide assistance to an injured 
co-worker where there is blood or other bodily fluids 
present.  All other workers must simply stay away from 
the injured worker, and the area where the worker’s 
blood may be present. 

 
• Only those who have been properly trained in protecting 

themselves from bloodborne pathogens should be 
allowed to clean up any blood that is present on the 
ground or machinery.  They are also the only ones who 
should be allowed to handle and dispose of potentially 
contaminated materials. 

 
• A copy of the company’s bloodborne pathogen 

exposure control plan shall be accessible to all workers. 
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Health Hazards and Hazardous Materials 
  
Carbon Monoxide 
 
• Adequate ventilation shall be established for work 

around internal combustion engines fueled by diesel 
fuel, gasoline or LP gas.   
 

• Adequate ventilation shall be established for hot work 
operations. (Some welding operations generate carbon 
monoxide). 
 

• Adequate ventilation shall be established when working 
around sources of burning propane gas. 

 
Silica 
 
• Silica dust creates a respiratory hazard when too much 

dust containing crystalline silica occurs.  
 

• Silica is found in concrete, core drilling, abrasive 
grinding, hammer drilling, and other activities that create 
concrete dust must be paid attention to. Certain methods 
such as dustless drilling devices and wet methods used 
in core drilling control the dusts from becoming airborne 
and respirable. 
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• Contact your Foremen or Supervisor if the work you are 

to perform creates dust from concrete to pre-plan how to 
protect yourself. 

 
Asbestos 
 
• The construction dates of all buildings or structures shall 

be determined before work begins. 
 

• All workers shall be informed when working in any 
building that may have an asbestos exposure. 

 
• When working in buildings or structures built before 

1980, asbestos safety procedures shall be followed to 
protect workers from over exposure to asbestos.  

 
• Pipe wrap, boiler wrap, ceiling tiles, floor tiles, insulation 

and wallboard shall be checked for signs of dilapidation.  
If it appears that any of these materials could easily 
crumble or become pulverized by the work to be 
performed in the area, workers shall not begin work until: 
it is determined that the materials do not contain 
asbestos; it is determined that workers would not be  
exposed to harmful concentrations of asbestos; the 
materials are removed by a certified asbestos removal 
company; or the materials are encapsulated. 
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• If suspected asbestos containing materials are 
discovered contact your Foreman immediately for further 
direction.  The Foreman must notify the Project Manager 
and the Safety Director upon discovery of suspected 
asbestos containing materials. 
 

Lead 
 
• Work involving flame torch cutting, welding or grinding of 

painted surfaces, maintenance of duct work or use of 
plumbing solder shall not begin until:  it has been 
determined that lead is not present in the paint or 
materials; it is determined that workers would not be 
exposed to harmful concentrations of lead; or workers 
have been properly trained and have received the 
appropriate personal protective equipment required to 
keep them safe from the lead exposure. 

 
Heat Stroke - Heat Exhaustion 
 
• Heat exhaustion can be caused by heavy perspiration 

and inadequate fluid intake.  Signs and symptoms of 
heat exhaustion can include feeling faint and dizzy, 
heavy sweating, cool, moist, pale skin, and a low blood 
pressure. 
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• If heat exhaustion is suspected, remove the employee to 

a shady, or air-conditioned area.  Lay the person down 
and elevate the feet and legs slightly, have them drink 
cool water, and monitor their condition.  If their condition 
worsens, contact emergency services. 
 

• Workers shall be permitted to take frequent breaks in 
cool places when working in hot environments. 

 
• Workers shall be provided with plenty of drinking water 

and trained/encouraged to drink it throughout day 
(individual drinking cups shall be provided for each 
worker). 

 
• Workers shall be trained to wear lightweight, light colored 

clothing with a breathable fabric whenever the job allows 
it. 

 
Acids and Caustics 
 
• Workers shall use the proper personal protective 

equipment when working with acids or caustics including 
splash proof safety goggles, a face shield and the 
appropriate gloves. 
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• The work area shall have adequate ventilation to protect 
workers from respiratory hazards caused by certain 
acids and caustics. 

 
• Whenever it is necessary, workers shall wear the 

appropriate respiratory protection to prevent respiratory 
illnesses. 

 
• When workers are required to wear respirators, the 

company’s written respiratory protection program shall 
be followed. 

 
• Acid and caustic liquid spills shall be cleaned up 

immediately with an absorbent by a trained employee 
and shall be disposed of properly as required by 
regulation. 
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Alcohol and Drug Use Policy  
 
The Company is concerned with the health and well-being of 
all employees.  Behaviors related to substance use can 
endanger all employees, not just substance users.  We 
cannot condone and will not tolerate behaviors on the part of 
employees that relate to substance use, such as: 
 

o Use of illegal drugs; 
o Misuse of alcohol; 
o Sale, purchase, transfer, trafficking, use of 

possession of any illegal drugs; 
o Arrival or return to work under the influence 

of any drug (legal or illegal) or alcohol; to the 
extent that job performance is affected.   

 
Management is fully committed to our Drug-Free Workplace 
Policy which establishes clear guidelines for acceptable and 
unacceptable employee behavior for everyone in the 
workplace.  We will not tolerate substance use in violation of  
this Policy and intend to hold everyone reasonably 
responsible for supporting this Policy. 
 
This document (Policy) describes our Company’s Drug-Free 
Workplace Program, and every employee is expected to 
read and understand it.  The Policy applies to every 
employee including management, and also applies to 
contractors and subcontractors we may use.   
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The consequences stated in this Drug-Free Policy will apply 
to anyone who violates the Policy. 
 
The Company holds all employees accountable in terms of 
substance use but also supports getting help for employees.  
Employees who come forward voluntarily to identify that they 
have a substance problem will receive Company support 
and assistance.   
 
However, if an employee has a substance problem and does 
not come forward, and the employee then tests positive for 
drug or alcohol use in violation of this Policy, the Company 
may terminate employment for violation of this work rule.  
 
Employees whose jobs are subject to any special law or 
regulation may face additional requirements in terms of 
substance use.  Other consequences that apply to all 
employees who violate this Policy are spelled out within this 
document. 
 
This program will go into effect within 30 days of the 
announcement of our Drug-Free Program and this new 
Policy that describes our Drug-Free Program.  Our Policy 
covers five key parts of the Company’s program.   
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The five parts are: 
 

• A written policy that clearly spells out the program 
rules and how everyone benefits. 

 
• Annual substance awareness education for all 

employees via handouts, paycheck stuffers or 
training. 

 
• Training for supervisors regarding their roles and 

responsibilities. 
 

• Drug and alcohol testing, the most effective way to 
change harmful behaviors related to substance 
use. 

 
• Employee assistance. 

 
Employees will have the opportunity to receive information 
about how substance use is a problem affecting the 
workplace.  You will learn the signs and symptoms, dangers 
of use, and how and where to get help for yourselves and 
your families.  
 
Human Resources will be the Drug-Free Workplace 
Program Administrator so everyone knows who to go to for 
information or help.   
 



                                    SAFETY PROGRAM  

 94 

 
 
The Administrator will be responsible for arranging drug and 
alcohol testing, as needed, and will have a list of places that 
employees can turn to for help for themselves and/or their 
families.  
 
The Administrator will also arrange to utilize knowledgeable 
presenters to educate our employees about substance use. 
 
 
Protection for Employees 
 
This program is designed to protect employees from the 
behaviors of substance users.  Some of the protections built 
into the program are: 
 
• Employee records like testing results and referrals for 

help will be kept confidential.  Information will be on a 
need-to-know basis.  Any violation of confidentiality 
rights is subject to disciplinary action up to and 
including termination of employment. 

 
• We’re committed to employees who have a substance 

problem getting help.  Each situation will be reviewed 
individually.  Employee assistance is available for 
employees and their families.  A list of resources is 
available through our Drug-Free Workplace Program 
Administrator.  We want you to come forward if you 
have a substance problem and not wait.   
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• If you test positive, you’re risking losing your job.  We 
don’t want that to happen. 

 
• All supervisors will be trained in their duties related to 

testing before this program begins.  
 
• All employees will receive awareness education 

periodically to help identify problems and learn where 
they can go for help. 
 

• Collection of urine specimens and breath testing will be 
done at a local clinic, and urine drug test specimens will 
be analyzed by a laboratory certified by the federal 
government.   

 
• These labs use the highest level of care in ensuring that 

results are accurate, and the process that’s used is 
100% accurate in detecting that the substances that the 
Company is concerned about are present in the 
employee in sufficient quantity to lead to behaviors that 
may hurt the person or other employees.   

 
• The lab will work closely with our local clinic to ensure 

fairness and accuracy of every test, and we also have a 
Medical Review Officer (called an MRO), a trained 
physician responsible for checking whether there’s a 
valid reason for the presence of the substance in the 
employee’s system.   
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• The MRO is an expert in drugs and alcohol.  When the 

MRO receives positive test results, the MRO will 
contact the employee and any appropriate health care 
provider to determine whether there is a valid reason 
for the presence of the drug in the person’s system.   
 

• The testing program consists of an initial screening test.  
If the initial results are positive, then a second test is 
used.  Cut-off levels for each drug and for alcohol are 
established for what will be considered a positive test.  

 
• These levels show that the employee didn’t just have a 

little of the substance in his or her system but enough to 
affect workplace safety and the ability to do the job.  
These cut-off levels come from federal guidelines and 
are fair for all employees. 

 
Employee Awareness Education  
 
Every employee will receive a copy of our written Policy, and 
everyone will be expected to sign that they received it.  
Periodically, we will have a qualified person explain why and 
how substance use is a workplace problem, the effects,  
signs/symptoms of use, effects of commonly used drugs in 
the workplace, and how to get help.  New employees will 
hear about the program during orientation and will receive a 
copy of the written policy. 
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Supervisor Training  
 
Supervisors will be trained to recognize substance problems 
that may endanger the employee and others as well as 
violate this Policy.  Supervisors will be trained about testing 
responsibilities, how to recognize behaviors that 
demonstrate an alcohol/drug problem and how to make 
referrals for help. 
 
Drug and Alcohol Testing  
 
Testing will be used to detect problems, get employees not 
to use substances in a way that they violate our Policy and  
then allow us to take appropriate action to correct the 
situation.   
 
In addition to alcohol, the drugs that we are testing for 
include: 
 

Amphetamines 
(speed, uppers) 

Phencyclidine 
(PCP, “angel 
dust” 

Cocaine 
(including crack 
cocaine) 

Marijuana Opiates MDMA 
Heroin Barbiturates Benzodiazepines 
Oxycodone Propoxyphene Methadone 
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Employee Assistance 
 
The Company believes in offering assistance to employees 
with a substance problem.  We don’t have a rehabilitation 
program and can’t afford to pay for someone to attend a  
program, but we are supportive of employees taking action 
on their own behalf to address a substance problem.  We 
have a list of local community resources to give to 
employees who come forward voluntarily to seek help.  The 
Unions and Health Insurance carriers also provide 
information regarding resources.  
 
The list provides places to go for an assessment and for 
treatment.  When an employee has a substance problem, 
we’ll meet with the employee to discuss the problem and any 
violation of this Policy.  The Company reserves the right to 
terminate based on a second positive test. 
 
Employees will be tested for the presence of drugs in the 
urine and/or alcohol on the breath under any and/or all of the 
conditions outlined below: 
 
Post-Offer, Pre-Employment Medical Examination and 
Drug Testing 
 
As part of the Company’s employment procedures, all 
applicants will be required to undergo a post-offer, pre-
employment drug screen/test that is conducted by a 
contractor designated by the Company.   
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Any offer of employment is dependent upon satisfactory 
completion of this screening, and the determination by the 
Company and its Medical Review Officer that the person is 
capable of performing the responsibilities of the position that 
has been offered.  
 
Reasonable Suspicion Testing 
 
Reasonable suspicion testing will occur when management 
has reason to suspect that an employee may be in violation 
of this Policy.  The suspicion will be documented in writing 
prior to the release of the test findings.   
 
Reasonable suspicion testing will only occur with the 
concurrence of another Manager or Supervisor.   
 
A reasonable suspicion test may occur based on 
 
1. Observed behavior, such as direct observation of 

drug/alcohol use or possession and/or physical 
symptoms of drug and/or alcohol use; 
 

2. A pattern of abnormal conduct or erratic behavior; 
 

3. Arrest or conviction for drug-related offense, or 
identification of an employee as the focus of a criminal 
investigation into illegal drug possession, use, or 
trafficking.  The employee is responsible for notification 
of the Company, within five (5) working days, of any 
drug-related conviction; 
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4. Information provided either by reliable and credible 

sources or independently corroborated regarding an 
employee’s substance use; or 
 

5. Newly discovered evidence that the employee has 
tampered with a previous drug or alcohol test. 
Reasonable suspicion testing does not require certainty 
but mere “hunches” are not sufficient to justify testing.  
To prevent this, all managers/supervisors will be trained 
to recognized drug and alcohol-related signs and 
symptoms.  Testing may be for drugs or alcohol or both. 

 
Post-Accident Testing 
 
Post-accident testing will be conducted whenever an 
accident occurs, regardless of whether there’s an injury.   
 
We consider an accident an unplanned, unexpected or 
unintended event that occurs on our property, during the 
conduct of our business, or during working hours, or which 
involves one of our motor vehicles or motor vehicles that are  
used in conducting company business, or is within the scope 
of employment, and which results in any of the following: 
 
1. A fatality of anyone involved in the accident; 

 
2. Bodily injury to the employee and/or another person 

that requires off-site urgent care medical attention away 
from the Company’s place of employment; 
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3. Vehicular or fork lift damage in apparent excess of 

$2000.00; or 
 

4. Non-vehicular damage in apparent excess of $2000.00. 
When such an accident results in one of the situations 
above, any employee who may have contributed to the 
accident will be tested for drugs or alcohol use or both. 

 
Drug and/or Alcohol Testing after an Accident 
 
Urine specimen collection (for drugs) or breath/saliva (for 
alcohol) is to occur as quickly as possible after a need to test 
has been determined.  At no time will a urine specimen be 
collected after 32 hours from the time of an employment-
related incident.  
 
Breath or saliva alcohol testing will be performed as quickly 
as possible, but no later than eight hours after the incident, 
or it will be documented but not performed.   
 
If the employee responsible for an employment-related 
accident is injured, it is a condition of employment that the 
employee grants the company the right to request that 
attending medical personnel obtain appropriate specimens 
(breath, urine and/or blood) for the purpose of conducting 
alcohol and/or drug testing.  
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Further, all employees grant the Company access to any 
and all other medical information that may be relevant in 
conducting a complete and thorough investigation of the 
work-related accident including a full medical report from the 
examining physician(s) or other health care providers.   
 
A signed consent to testing form is considered a condition of 
employment.  Management reserves the right to determine 
who may have caused or contributed to a work-related  
accident and may choose not to test after minor accidents if 
there is no violation of a safety or work rule, minor damage 
and/or injuries and no reasonable suspicion. 
 
Follow up Testing after Return-to-Duty from Assessment 
or Treatment 
 
This testing will occur during or after an employee has 
successfully completed treatment.  A negative return-to-duty 
test is required before the employee will be allowed to return 
to work.  If the employee fails this test, this will lead to 
termination of employment.  
 
Once an employee passes the drug and/or alcohol test and 
returns to work, management may choose to do additional 
unannounced tests for as long as we deem necessary. Any 
employee with a second positive test result will be 
terminated. 
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Random Drug Testing 
 
Random drug testing is not currently a part of the CCSI 
drug/alcohol testing program for employees. However, CDL 
drivers are required by D.O.T. regulations to be screened 
randomly.  A non-company testing organization uses 
computer software that ensures a truly random selection 
process in which all employees in the testing pool have an 
equal statistical likelihood of being selected for testing.   
 
When the next random draw is conducted, all employees are 
again included in the pool with an equal chance of selection, 
regardless of whether an employee was previously selected.  
Random testing is designed to deter drug use in violation of 
the Policy and ensure that we maintain confidence in our 
employees’ abilities to perform their duties.   
 
The Company has contracted with an outside vendor to 
perform the periodic selection of employees for inclusion in 
the random testing pools.  The contractor selects employees 
at random for drug testing at any time during each calendar 
year.  The Company will provide employee identification 
numbers to be used in the random selection drawings.   
 
The contractor will, in turn, furnish the Company with a list of 
individuals to be tested at the beginning of each selection 
period.  It shall be the responsibility of the individual 
employee to provide a urine specimen for drug testing.  An 
employee’s failure to comply with the request for a specimen 
for random testing will result in termination of employment. 
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Substances to be Tested for and Methods of Testing 
 
The procedure that we’re relying on is called systems 
presence testing.  This is how qualified testing professionals 
identify the presence of one or more of prohibited controlled 
substances or alcohol that may be present in the employee.  
There is an initial screening test.  If it is negative, then a 
negative test is declared.   
 
It the initial test is positive (comes in at or higher than the 
cut-off level), a second test called a “confirmatory” test is 
done.   
 
This is a different test and is considered 100% accurate by 
experts and in court.  Cut-off levels are standards that have 
been established for each of the tested drugs after years of 
research.  These levels will be used to interpret all drug 
screens/tests, whether for a pre-employment examination, 
reasonable suspicion test, post-accident test or follow up 
test. 
 
Breath alcohol testing will be conducted by a medical clinic 
that uses only certified equipment and personnel.  Breath 
alcohol concentrations exceeding .04 will be considered a 
verified positive result.  In the event of an accident where 
“whole blood” alcohol drawn at a medical treatment facility, a 
result equal to or greater than .04 shall be considered to be 
a verified positive result.  
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An Evidentiary Breath Test (EBT) will typically be used to 
confirm any initial positive test result.  The Company also 
reserves the right to add or delete substances on the list  
 
mentioned, especially if mandated by changes in existing 
Federal, State or local regulations or law. 
 
An employee who adulterates, attempts to adulterate or 
substitutes a specimen or otherwise manipulates the testing 
process will be terminated.   
 
A refusal to produce/provide a specimen is considered a 
positive test unless there’s a verifiable medical reason that 
the specimen could not be produced. 
 
Specimen Collection Procedure 
 
Urine specimens and breath testing will be conducted by 
trained collection personnel who meet standards for urine 
collection and breath alcohol testing.  Confidentiality is 
required from our collection sites and labs.  Employees are 
permitted to provide urine specimens in private, but subject 
to strict scrutiny by collection personnel so as to avoid any 
alteration or substitution of the specimen. 
 
Breath alcohol testing will likewise be done in an area that 
affords the individual privacy.  In all cases there will only be 
one individual tested at a time.   
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Failure to appear for testing when scheduled shall be 
considered refusal to participate in testing, and will subject 
employee to the range of disciplinary actions, including 
dismissal, and an applicant to the cancellation of an offer of 
employment.  A monitored urine collection will only occur if 
there are grounds for suspecting manipulation of the testing 
process. 
 
Review of Test Results 
 
To ensure that every employee who is tested is treated fairly, 
we have hired a Medical Review Officer (“MRO”), Dr. 
Mathews Mueller of On Demand Drug Testing and Work 
Solutions.  
 
The MRO is a doctor with a specialized knowledge of 
substance abuse disorders and will be able to determine 
whether there are any valid reasons for the presence in the 
employee’s system of the substance that was tested 
positive. 
 
Employees’ Rights When There’s a Positive Test Result 
 
An employee who tests positive under this Policy will be 
given an opportunity to explain the findings to the MRO prior 
to the issuance of a positive test result to the Company.  
Upon receipt of a confirmed positive finding, the MRO will 
attempt to contact the employee by telephone or in person.   
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If contact is made by the MRO, the employee will be 
informed of the positive finding and given an opportunity to 
rebut or explain the findings.   
 
The MRO can request information on recent medical history 
and on medications taken within the last thirty days by the 
employee.   
 
If the MRO finds support in the explanation offered by the 
employee, the employee may be asked to provide 
documentary evidence to support the employee’s position 
(for example, the names of treating physicians, pharmacies 
where prescriptions have been filled, etc.).  A failure on the 
part of the employee to provide such documentary evidence 
will result in the issuance of a positive report by the MRO 
with no attendant medical explanation. 
 
Report of Results 
 
All test results will be reported to the MRO prior to the results 
being issued to the company.  The MRO will receive a 
detailed report of the findings of the analysis from the testing 
laboratory.  Each substance tested for will be listed along 
with the results of the testing.  The company will receive a 
summary report, and this report will indicate that the 
employee passed or failed the test.  All of these procedures  
are intended to be consistent with the most current 
guidelines for Medical Review Officers, published by the 
Federal Department of Health and Human Services. 
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Storage of Test Results and Right to Review Test 
Results 
 
All records of drug/alcohol testing will be stored separately 
and apart from the employee’s general personnel 
documents.  These records shall be maintained under lock 
and key at all times.  
 
Access is limited to designated company officials.  The 
information contained in these files shall be utilized only to 
properly administer this Policy and to provide to certifying 
agencies for review as required by law.  Designated 
company employees that shall have access to these records 
are charged with the responsibility of maintaining the 
confidentiality of these records.  
 
Any breach of confidentiality with regard to these records 
may be an offense resulting in termination of employment.  
Any employees tested under this Policy have the right to 
review and/or receive a copy of their own test results.   
 
Any employee may request, by means of a written request 
signed by the employee, a copy of the test results.  The 
company will use its best efforts to promptly comply with this 
request and will issue to the employee a copy of the results 
personally or by U.S. Certified Mail, Return Receipt 
Requested. 
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Positive Test Results 
 
Employees who are found to have a confirmed positive drug 
or alcohol test will be immediately taken off safety-sensitive 
duties and are subject to discipline but will be afforded a 
one- time chance for rehabilitation provided by the 
employee’s medical insurance plan. 
 
Termination Notices 
 
In those cases where substance testing results in the 
termination of employment, all termination notices will list 
“misconduct” as the reason.  Termination shall be deemed 
“for cause”. 
 
Disciplinary Action  
 
Our goal is to be fair when administering corrective action for 
unsatisfactory conduct. Corrective action may call for any of 
four steps – verbal warning, written warning, suspension 
without pay and termination of employment – depending on 
the severity of the problem and the number of occurrences.  

Our own best interest lies in making sure that corrective 
actions are prompt, uniform and impartial. Our goal is to 
correct the problem, prevent recurrence and prepare the 
employees for satisfactory services in the future. 
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The following four (4) actions of discipline may be applied in 
an attempt to resolve the following:  

o Unacceptable conduct and/or poor performance;  
o Attendance concerns;  
o Serious infraction of workplace policies, rules 

and/or procedures.  
 
1. Employee Counseling or Verbal Reminder 

(Documented)  
 
        Employee is counseled by the supervisor following a 

minor offense in an attempt to eliminate possible 
misunderstandings and to explain what constitutes 
proper conduct. 

 
        The purpose of a documented verbal reminder is to 

make certain the employee is fully aware of the 
misconduct or performance problem and what the 
Company’s expectations are for elimination or 
improvement of the problem; thereby, enabling the 
employer to avoid recurrence of the incident.  

 
2. Written Notice  
 
        Employee receives a written notice following serious 

misconduct or continuation of repeated minor offense.  
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        The purpose of a written notice is to make certain the 

employee understands the severity of the situation and 
the further misconduct will most likely result in 
suspension or discharge. A signed copy (by employee 
and supervisor) of the written notice will be kept by the 
HR Director for the employee’s personnel file.  

 
3. Suspension or Final Written Warning  
 
        A suspension without pay of up to five (5) days or a 

final written warning is used to address continuing 
problems where previous action has been ineffective or 
following serious misconduct. 

 
        The purpose of the suspension is to make certain the 

employee understands the seriousness of the situation, 
and in the event of a serious infraction, to allow the 
Company time to investigate the situation. The 
Executive Vice President will review all suspensions.  

        Human Resources will place a copy of the 
documentation in the employee’s personnel file. 
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4. Termination  
 
        Employee is discharged as the result of a serious 

offense or the final step in the accumulation of minor 
offenses of the same nature. Depending on the 
seriousness or severity of certain conduct, supervisors 
may recommend an immediate written notice, 
suspension or termination.  

        Each step of the process may be documented and will 
become part of the employee’s personnel file. 
Depending on the nature and severity of the offense, 
the Company reserves the right to by-pass one or more 
steps, as some incidents may be grounds for immediate 
discharge. 

Safety Incentive Program 
 

• CCSI wants to recognize and express its appreciation 
to all field employees who work safely by providing a 
Safety Recognition Award Program. CCSI has 
established a safety recognition program based on field 
employees working safely and promoting a safety 
culture where everyone is accountable for the 
prevention of accidents, both individually and with their 
peers.  
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• Field employees earn points for each day they work 
safely with no accidents/incidents or unsafe work 
practices. Field employees will accumulate points 
towards a Visa Gift Card which will be issued to 
personnel on a quarterly basis.   
 

How the Safety Recognition Program works: 
  

• All full-time CCSI Field (Field / Shop) employees are 
eligible starting with the first full month of employment.  
 

• Employees will receive their awards at the end of each 
quarter. 
 

• Employees are awarded points for positive safe working 
behaviors and are deducted points for at risk behaviors. 

 
• Each employee must have successfully completed the 

following to earn up to 2,900 Points on a monthly basis, 
up to a total of 50,800 Points for the year. (200 points 
equal $1.00) 
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• Points awarded for individual achievement: 1,900 
points 
 
o No OSHA Recordable Injuries  
o No Safety Warning Notices/Violations for unsafe 

work practices 
o No At Fault Vehicular Accidents  

 
• Bonus Points Based on Operating Unit Safety 

 
o Employees will receive an additional 1,000 points 

for each Zero Accident month achieved by the 
operating unit. 

o Employees will receive an additional 3,000 points 
at operating units that achieve Zero Accidents for 
three consecutive months, up to a total of 12,000 
points for operating units that achieve Zero 
Accidents for the entire calendar year. 

o Employees can earn discretionary personal 
achievement points in increments of 500 up to 
1000 per incident to a maximum of 4,000 points 
per year for exemplary on the job safety behavior, 
and for completing CAWP’s online safety training 
programs.  
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o These points can be awarded on the spot by the 
safety director, field supervisors, and project 
managers, or management personnel that witness 
field employees demonstrating exemplary safety 
behavior in the field. 

 
• Point Penalties 

 
o A Negative Driver Alert Incident will result in the 

subtraction of 5,000 points.   
o A Utility Strike will result in the subtraction of 

5,000 points  
o At Fault Vehicular Accident while performing 

company business will result in the subtraction of 
7,500 points. 

o OSHA Recordable Injury will result in the 
subtraction of 10,000 points. 

o OSHA Citation as a result of an unsafe act or 
condition under the control of the employee will 
result in the subtraction of 10,000 points. 

o Deductions may result in the employee having 
a negative number of points 

o Point Penalties in no way replace disciplinary 
action. Employees who violate and/or 
demonstrate disregard for Services CCSI’s Safe 
Work Practices are always subject to 
administrative disciplinary action. 
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• Bonus Points for Working Recordable Incident Free 
for Multiple Years  
 
o 5,000 additional points will be awarded for each 

full year of working incident free beginning with 
2018. 

o The bonus points will be cumulative year to year 
up to 5 years for a maximum of 25,000 additional 
bonus points awarded at the end of 2022. 

o Example: if an employee works incident free for all 
of 2018 he or she will receive an additional 5,000 
points over and above their earned points for 
2018. If he or she works all of 2019 incident free 
as well they will receive an additional 10,000 
bonus points. If they repeat in 2020, they will 
receive 15,000 points and so on. 
 

• Terms of CCSI’s Safety Award Program 
 

o In order for a field employee to qualify for earning 
points, they must attend requisite safety training 
sessions and complete vehicle inspections 
designated by the company. If an employee does 
not fulfill these minimum requirements, they 
cannot earn points for the period. 
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o Penalty point deductions in no way replace 

disciplinary action. Employees who violate and/or 
demonstrate disregard for CCSI Safe Work 
Practices are always subject to administrative 
disciplinary action. In addition, employees found to 
have not reported a reportable safety incident in 
order to accumulate points under the recognition 
program will be subject to disciplinary action and 
will forfeit all points for the current year.  
 

o Field employees must be actively employed with 
the company and in good standing in order to 
redeem safety recognition awards. 
 

o All accumulated points must be redeemed no later 
than the last day of February following the end of 
each plan year. All points not redeemed by this 
date will be forfeited.   
 

o CCSI management will evaluate the effectiveness 
of this program after the completion of each plan 
year. At that time consideration will be made to 
modify or cancel the program and replace with a 
new recognition program. 
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APPENDIX A   

Panel of Physicians   

If you sustain an injury while at work, you must notify your 
supervisor immediately, who will assist in reporting your claim 
to your workers’ compensation insurance carrier. The 
following conditions apply to your work-related injury or 
illness:  
 
You must seek care from one of the panel physicians listed 
below for your initial treatment and for the next ninety (90) 
days of treatment. Failure to comply with this requirement may 
result in denial of payment.  
 
CCSI is responsible for medical treatment and equipment 
supplies that are reasonable and necessary for your work-
related injury, as long as treatment is obtained from a 
designated provider during the first 90-day period. 
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Pittsburgh:  
 
MedExpress Urgent Care – Robinson  
Township Steubenville Pike 
Urgent Care Clinic  
5944 Steubenville Pike 
McKees Rocks, PA 15136 
412-787-3508  
 
Ohio Valley General Hospital  
Hospital: General Acute Care 
25 Heckel Rd  
McKees Rocks, PA 15136 
412-777-6161  
 
South Hills Orthopedic Surgical Associates PC  
Orthopedic Surgery 
2000 Oxford Dr. Ste 211 
Bethel Park, PA 15102  
412-283-0260  
 
Pavlis Robert, MD  
Ophthalmology Associates of Osborne, Inc. 
Ophthalmology 
1099 Ohio River Blvd  
Sewickley, PA 15143  
412-741-6776  
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Prostko, Edward Richard, MD 
AGH Neurosurgery  
Surgery: Neurosurgery  
1040 Bower Hill Rd Ste 201  
St. Clair Prof Bldg. 
Pittsburgh, PA 15243  
724-228-1414 
 
Bowers, Richard, MD  
Sewickley Eye Group 
Ophthalmology  
27 Heckel Rd Ste 107  
McKees Rocks, PA 15136  
412-777-4300  
 
Kubik III, Nicholas Joseph, MD  
Greater Pittsburgh Orthopedic Associates  
Orthopedic Surgery  
725 Cherrington, Pkwy Ste 200  
Moon Township, PA 15108  
412-262-7800 
 
Willis, Paul M., MD  
Catalane Surgical Associates  
General Surgery  
27 Heckel Rd Ste 213  
McKees Rocks, PA 15136 
412-771-2266 
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Maryland: 
 
Concentra  
Occupational Medicine Clinic  
1833 Portal Street  
Baltimore, MD 21224  
410-633-3600  
 
Concentra Urgent Care  
Urgent Care Clinic  
8101 Pulaski Highway Suite H  
Baltimore, MD 21237  
410-687-6462 
 
MedStar Promptcare  
Urgent Care Clinic  
8605 Ridgelys Choice Drive  
Perry Hall, MD 21236 
410-248-2310  
 
Franklin Square Hospital Center  
Hospital: General Acute Care  
9000 Franklin Square Drive  
Baltimore, MD 21237  
443-777-7000  
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Central Maryland Neurosurgical Associates 
Surgery: Neurosurgery  
19 Fontana Ln 
Baltimore, MD 21237  
410-391-6904 
 
Zamani, Mohammad, MD  
Orthopedic Surgery  
17 Fontana Ln Ste 109  
Rosedale, MD 21237  
410-574-2630  
 
Optum  
Pharmacy Vendor  
800-419-7191  
 
Alexander, Kelly, MD 
St. Paul Place Specialists, Inc.  
General Surgery  
7602 Belair Rd  
Baltimore, MD 21236  
410-663-8100 
 
Omni Eye Specialist  
Ophthalmology  
9106 Philadelphia Road Suite 314  
Baltimore, MD 21237  
410-780-3937  
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One Call Care Management Align Network  
Durable Medical Equipment  
Nation Physical Therapy Scheduling  
800-848-1989; 866- 389-0211 
 
One Call Care Management Medrisk  
Diagnostic Scheduling (MRI, CT, EMG)  
National Physical Therapy Scheduling  
800-872-2875; 877-783-6792 
 
Virginia:   
 
Inova Urgent Care Center  
Occupational Medicine Clinic  
Urgent Care Clinic  
14605 Potomac Branch Dr. Ste 210  
Woodbridge, VA 22191  
571-423-5750; 571-492-3070 
 
Walk-in Medical Care Fairfax Station  
Urgent Care Clinic  
9015 Silverbrook Rd Ste 106  
Fairfax Station, VA 22039  
703-495-9148  
 
 
 
 
 



                                    SAFETY PROGRAM  

 124 

 
 
Saratoga Medical Clinic  
Urgent Care Clinic  
7839 Rolling Rd Ste A  
Springfield, VA 22153  
703-569-6998  
 
Blue Point Medical Associates  
General Surgery  
2080 Old Bridge Rd Ste 100 
Woodbridge, VA 22192 
703-878-7610  
 
MedStar Georgetown Orthopedic Institute  
Orthopedic Surgery  
9455 Lorton Market St Ste 200  
Lorton, VA 22079  
866-767-1682  
 
Eye Consultants of Northern Virginia, P.C.  
Ophthalmology  
2296 Opitz Blvd Ste 120  
Woodbridge, VA 22191  
703-670-4700  
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Dr. Charles J Azzam M.D., PC  
Surgery: Neurosurgery  
1916 Opitz Blvd  
Woodbridge, VA 22191  
703-551-4113; 202-882-4433; 703-882-4433 
 
Optum  
Pharmacy Vendor  
800-419-7191 
 
One Call Care Management Medrisk  
Diagnostic Scheduling (MRI, CT, EMG)  
National Physical Therapy Scheduling  
800-872-2875; 877-783-6792  
 
One Call Care Management Align Network  
Durable Medical Equipment  
National Physical Therapy Scheduling  
800-848-1989; 866-389-0211  
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Forms, Checklists, and Safety Toolbox Talks  
 
The following forms and checklists are to be used as part of 
the CCSI Safety Program: 
 
• Incident Investigation Reporting Form  
• Monthly Safety Inspection Checklist  
• New Employee Orientation Safety Checklist 
• Safety Toolbox Talks 
• Confined Space Entry Permit    
• Trenching and Excavation Checklist 
• Job Hazard Analysis Form  
• Rigging Checklist  
• Hot Work Permit  
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